Sign into Office 365 Online and setup
Multifactor Authentication - iPhone

This guide will show you how to install the Microsoft Authenticator app on your mobile phone and
add your Office 365 account for Multifactor Authentication (MFA).

After installing the Microsoft Authenticator App on your mobile, you'll need to sign into Office 365
online https://portal.office.com to complete the MFA setup for your account.

Install the Microsoft Authenticator App

Open the App Store Search for Microsoft Authenticator
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Your privacy matters

Secure your accounts with multi-factor

We collect required diagnostics to keep the authentication.
app secure and updated. This does not

include your name or any sensitive data.

We also collect optional usage data to m Sign in with Microsoft

improve your app experience. You can opt

out of sharing optional usage data anytime

Eg Scan a QR code

from app settings.

Co You can get a QR code from your organization or
account provider, such as Microsoft, Google, or
I agree Facebook

Privacy statement Restore from backup
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Add account Work or school account
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WHAT KIND OF ACCOUNT ARE YOU ADDING?

Ready to add your HE
first account?

Personal account

=

Work or school account ]

Other (Google, Facebook, etc.)

Add account

Already have a backup?
Sign in to your recovery account.

Begin recovery
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Authenticator Passwords
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Scan a QR code
To get the QR code you'll need to sign into Office 365 online

App Store =

Add work or school account

Signin Scan QR code
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Sign into Office 365 online

https://portal.office.com

Enter your email address and password, then click Sign in

@ B Sionin to your account x |+ B = *
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B® Microsoft

Sign in

philip@planetexpress.live

No account? Create one!

Can’t access your account?

QQ Sign-in options

Terms of use  Privacy & cookies

© &% signin to your account x  + - = %
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Enter password

Terms of use  Privacy & cookies
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Save password - click Never, then click Next
Note: you should only save your password if this is a private computer

More information required - Click Next

B &8 Signin to Microsoft Azure x ==
& C @ https:/login.microsoftonline.com/common/login 2 76 1= e
Save password

Microsoft Edge will save and fil your password for
this site next time.

Microsoft Azure

¥ Microsoft

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more

Termsofuse  Privacy & cookies -+

How should we contact you?
Select - Mobile app and receive notifications for verification, then click set up

B [ Additional security verification X | o

& C & https//account.activedirectory.windowsazure.com/proofup.aspx?x-client-Ver=6.8.0.0&x-client-SKU=ID_NETSTANDARD2_O&cult.. Y§  ©= ¢

Additional security verification

Secure your account by adding phone verification to your password. View video to know how to secure your account

Step 1: How should we contact you?

o Mobile app hd
vant to use the mobile app?
Q-

O Use verification code

otifications for verification

To use these verification methods, you must set up the Microsoft Authenticator app.

©2021 Microsoft  Legal | Privacy
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Scan the QR code using the Microsoft Authenticator app on your phone

B [ Additional security verificaion X |
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Complete the following step:

1. Install the Microsoft authenticator app fo

count and choose "Work or school account”.

your app.

eAppCommunic
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On your phone, open the Microsoft
authenticator app and tap Scan a QR code

App Store =

Add work or school account

Scan QR code

OK

“Authenticator” Would Like to

Access the Camera
May be needed to scan QR code to

add a new account

Don’t Allow
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Allow Account added successfully

11:41 @ App Store = 11:41

Scan QR code = Authenticator

|§| Planet Express

Your account provider will display a QR code ph”ip@p|anetexpress_|ive

“"Authenticator” Would Like to
Send You Notifications

Notifications may include alerts,
sounds and icon badges. These can be
configured in Settings.

Don’t Allow
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Authenticator Passwords
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After you scan the QR code in the authenticator app, click Next
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your mobile app.
Nindows Phone, Android or iOS.

2.In the app, add unt and choos or school account”

3. Scan the image below

icancel

How should we contact you?
Select Mobile app and receive notifications for verification, then click Next
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Additional security verification

Secure your account by deo to know how to s

ng phon

fication to your pa

Step 1: How should we contact you?

v

mobile app?
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verification methods, you mu up the M

icrosoft Authenticator app

Mobile app has been configured for
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[ Additional security verification X | == ‘
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Additional security verification
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Approve the notification that pops-up in the app on your phone

Approve sign-in?
Planet Express
philip@planetexpress.live

\
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Enter your mobile number then click Next

B [ Additionsl security verification X | 4 - B X
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Additional security verification
account by adding phone verification tc assw iew video to know how to secure your account
Step 3: In case you lose access to the mobile app
m ill r ac u n app
©2021 Microsoft  Legal | P
Update your password
@ B7 signinto your account X P - o x
&< (@] () https://login.microsoftonline.com/common/SAS/ProcessAuth 78 1= -3
B® Microsoft
Update your password
You need to update your password because this is
the first time you are signing in, or because your
password has expired
|:J ent password
e ord
ord
Terms ofuse  Privacy & cookies -+

You might get a screen that asks you to setup an app password. If that’s the case, just close the
window. Then log in to portal.office.com.
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Stay signed in - No
Note: you should only click stay signed in if this is a private computer

@ Signin to your account

C © https
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< login.microsoftonline.com/common, S

m Microsoft

philip@planetexpress.live
Stay signed in?

Do this to reduce the number of times you are asked
to signin.

Don't show this again
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Terms of use

Close the welcome to Office 365 wizard
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Open Outlook on the web to access your emails

) Microsoft Office Home x P - o X
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Good evening Install Office
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No content activity

Share and collaborate with others. Create a new document or
upload and open one to get started.
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